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Introduction

In this unit you will learn where to get job applications and how to fill them out.  You will go online to get interview tips and watch video examples.  During interview role plays you will practice what you have learned.  You will explain the use of an interpreter to the interviewer, interact with the interpreter and experiment with communicating with an interviewer without an interpreter.

Steps to Apply for a Job

Group Discussion
	1.

	2.

	3.

	4.

	5.


Where to Apply

Use this place to make a list of all the possible places to apply for a job.  When you are finished, the class can discuss all their ideas.

	

	

	

	

	

	

	

	

	

	


The Application

Read through the sample application on the next page.  Highlight any words you do not know.  Make a list of the words on this page.  When everyone is finished the teacher will discuss the words with the class.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Sample Application

Application Information

When you fill out a job application there is information you need to have with you to complete it.  Fill out this page with all the necessary information for homework.

Pocket Resume

Using the information on the previous page, fill out the pocket resume.  The teacher will give you a pocket resume.  This will organize all the information you need to fill out an application at the place of business.

Write carefully so you can easily read it and copy information to an application.

Internet Worksheet

Do you know these words?

· Employer

· Strength

· Weakness

· Experience

· Long range goals

· Salary

· Available

· Interview

· Interviewer

· Supervisor

If there are words you don’t know, look them up on the Hypersign disk, Random House sign dictionary or the Sternberg dictionary.  If all else fails ask the teacher.

When you know all the words go to the computer.  On the screen you will see a shortcut to “So You Want to Get a Job.”  Double-click it and go through the activity.  You may want to write information down on the next page to study for your practice interview.

Internet Notes

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


How to Dress

Look at the pictures on this page. 

A.  Which people do you think are appropriately dressed for an interview?_________________________

Now go to the computer and do the Hyperstudio stack titled “What Should I Wear?” 

Look at these pictures again.  Remembering what you learned from the Hyperstudio stack which people do you now think are appropriately dressed for an interview?____________

Compare your answers.  Were they the same?

Interpreters and Interviews

View the videotape “Using an Interpreter During an Interview” and answer these questions.

Before the Interview:

1. What did the client and interpreter discuss?

	

	


During the Interview:

	2. Who introduced the interpreter?
	

	3. Who explained the interpreter’s role?
	

	4. Did the client and interpreter carry on private conversations? 
	

	5. Did the interviewer and interpreter carry on unsigned conversations?
	

	6. Did the interviewer talk to the client or the interpreter?
	


After viewing the video and answering the questions discuss your answers with the teacher and class.

The Bad Interview

View the videotape titled “The Bad Interview.”  Think about all the information you have learned about interviews.  List any mistakes that you find, then discuss your list with the teacher and class.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


HELP! There’s NO Interpreter

Class Discussion

Use this page to list ways to communicate with an interviewer if an interpreter is not available.

	Method
	Pros(+)
	Cons(-)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Interview Role Plays

Now it is time to practice interviews.

1. Pick a partner

2. Choose who will be the interviewer and who is applying for the job.  During these practice interviews you will not be using an interpreter.

3. With your partner practice explaining how to use an interpreter.

4. Practice asking and answering the sample interview questions.  Both partners should get a turn as the person applying for the job.  Your teacher may offer tips while you practice.

The Time Has Come

When you feel comfortable with the questions review pages 3 and 9.

1. Go to the “place of business” in the classroom and get an application, fill it out and return it to the “business.”  Be prepared to fill it out there if the “business” will not let you take it home (your desk.)

2. When you return the application, an interview will be set up for the next day.  You need to dress appropriately for the interview.  You may come to school dressed for the interview and bring clothes to change into after the interview if you want, or bring clothes and dress at school for the interview.

3. Be prepared (dressed, already met with your interpreter) at your scheduled time and waiting at the business for your interview.  You will meet the interpreter there.  No one will remind you of your appointment.
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